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Assistant Teacher  


REPORTS TO: Lead Teacher   

Position Summary
The Assistant Teacher supports the Lead Teacher in creating a safe, engaging, and developmentally appropriate learning environment for young children. This role plays an essential part in building positive relationships with children, families, and coworkers while modeling and promoting the center’s core values of Community, Dedicated, Growth, Enriching, and Nurturing. The Assistant Teacher contributes to curriculum implementation, classroom routines, and overall classroom organization to ensure the highest quality early education experience.
QUALIFICATIONS: 
· High school diploma or GED required; CDA or coursework in Early Childhood Education preferred.
· Prior experience working with young children in an early childhood or group care setting preferred.
· Strong communication, teamwork, and interpersonal skills.
· CPR/First Aid Certification and all required state clearances (or ability to obtain).
Key Responsibilities
Instructional Support
· Assist the Lead Teacher in implementing daily lesson plans and classroom activities that support children’s developmental growth.
· Engage with children during play, learning centers, small groups, and outdoor activities.
· Support individual learning needs by offering one-on-one guidance, encouragement, and redirection as needed.
· Observe and document children’s behavior, progress, and developmental milestones to share with the Lead Teacher.
Classroom Environment & Safety
· Help maintain a clean, organized, and child-centered learning environment.
· Monitor children to ensure safety, following all center policies and state licensing regulations.
· Assist with daily routines such as arrival, meals, rest time, toileting, and departure while ensuring a warm and responsive approach.
· Maintain proper sanitation practices, including cleaning toys, surfaces, and learning materials regularly.
Team Collaboration
· Work cooperatively with the Lead Teacher and other classroom staff to maintain consistent routines and expectations.
· Participate in classroom planning meetings, staff meetings, and professional development opportunities.
· Communicate respectfully and effectively with colleagues to promote a positive team culture.
Family & Community Engagement
· Greet and communicate with families in a warm, professional manner.
· Share brief updates about children’s daily activities, moods, or needs with the Lead Teacher for family communication.
· Support center-wide family events, celebrations, and community-building activities.
Core Values in Action
· Community: Build positive, trusting relationships with children, families, and coworkers to foster a sense of belonging.
· Dedicated: Demonstrate reliability, professionalism, and commitment to supporting the classroom team and center goals.
· Growth: Embrace ongoing learning, feedback, and professional development to strengthen skills and knowledge.
· Enriching: Contribute to creating engaging, play-based learning experiences that inspire curiosity and discovery.
· Nurturing: Respond to children’s needs with warmth, patience, and encouragement, ensuring each child feels valued and supported.
· Ability to lift up to 40 lbs, bend, squat, sit on the floor, and actively engage with children indoors and outdoors.
· Ability to respond quickly to children’s needs and maintain visual and auditory supervision.
Work Environment
· The Assistant Teacher works in a busy, interactive early childhood classroom, collaborating with the Lead Teacher to provide a safe, engaging, and supportive environment for young children’s learning and development.

EEO/AAP POLICY STATEMENT:
Stepping Stones of Grosse Ile provides equal employment opportunity to all individuals regardless of their race, color, creed, religion, gender, age, sexual orientation, national origin, disability, veteran status, or any other characteristic protected by state, federal, or local law. 

OTHER DUTIES:
Please note this job description is not designed to cover or contain a comprehensive listing of activities, duties, or responsibilities that are required of the employee for this job. Duties, responsibilities, and activities may change at any time with or without notice. 
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